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Esticom Materials Management Guide

Overview

This guide is designed to help users understand Esticom’s Material Management feature. In this document, you will
learn the following:

e Manage Materials
e Basic Catalog Operations
e Material Catalog (Module Menu) versus Material Catalogs (Account Menu)

Material Catalog Module

The Material Catalog module displays all groups/categories as filters on the left panel and existing materials on the right
pane. This module allows you to access and manage all materials by parts or assemblies with ease.

The Material Catalog module lets you do the following operations:
e Add Parts
e Create Assemblies
e Edit Parts/Assemblies Details
e Duplicate Parts/Assemblies
e Delete Parts/Assemblies
e Access the Manage Catalogs Link

Adding Parts

In this section, you will learn how to add parts to your current material catalog. Adding parts lets you specify the part
details and cost configuration.

1. Onthe Module Menu, click Material Catalog.

@ ESTICOM Dashboard Projects Calendar Material Catalog Training

)

Filters + ADD PART
Smart groups A~
Al All Materials - Q, Search...

Most recently used Duplex Wire [Test]

Duplex Wire for Testing

ﬁzrganermal & Residential v DW Testing Corp
Cat 5e, plenum-rated cable
commercial Electrical v Cat Se, plenum-rated cable
Esticom
Commercial Flooring W .
Primer
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2. Click the + ADD PART button.
a. The Create Part or Assembly window opens.

&) ESTICOM Dashboard Projects Calendar Material Catalog Training

Filters + ADD@ART

Smart groups A

All Materials - Q, Search...

All

Create Part or Assembly

Part
Assembly

Part/Assembly name

i
[t}

J

Description

w

By default, the Part radio button is selected. Ensure that this option is selected.
4. Specify the part details:

Create Part or Assembly

@® Part
(O Assembly
Part/Assembly name
Cat 5e
Description
Cat 5e “
Phase Name Phase Code
Manufacturer PNO1 PCO1
Esticom Tes
Cost Name Cost Code
Catalog Numbe CNO1 cco1
CNO1
Unit of Measure Material cost Labaor rate (mins) <
ft 2 2
Catalog to include this material in
Custom

CANCEL SAVE
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Field Instructions

Part/Assembly Name | Enter the part or material name.
Description | Enter the part or material description.
Manufacturer | Enter the Manufacturer Name if necessary.
Catalog Number | Enter the part’s catalog number.
Phase Code | Enter the part’s phase code.
Cost Code | Enter the part’s cost code.

Unit of Measure

Click the drop-down arrow to select the part’s appropriate unit of
measurement.

Material Cost

Enter the part/material cost.

Labor rate (mins)

Enter the part/material installation labor rate in minutes or toggle it
into hours by clicking the Toggle icon.

Catalog to include this
material in

Click the drop-down arrow to select a catalog where you want this
material to be included.

Note: add this material to a new catalog by clicking the New Catalog
link.

5. Review the specified details and click SAVE to add the part.

Cost Name

CNO1

Cost Code
ccot

Unit of Measure

ft

Labor rate (mins)

2

Material cost

2

Catalog to include this material in

Custom

CANCEL

SAVE
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Create Assemblies

In this section, you will learn how to create assemblies using existing materials from the catalog. Creating an assembly lets
you choose parts to assemble, specify the number of parts and assembly details, and configure the assembly cost
configuration.

1. Onthe Module Menu, click Material Catalog.

&) ESTICOM Dashboard Projects Calendar Material Catalog Training

Filters + ADD PART
Smart groups A~
Al All Materials - Q, Search...
Most recently used Duplex Wire [Test]
. . . Duplex Wire for Testing
ﬁzmglermal & Residential v DW Testing Corp
Cat 5e, plenum-rated cable
Commercial Electrical W Cat 5e, plenum-rated cable
Esticom
Commercial Flooring v .
Primer

2. Click the + ADD PART button.
3. Select the Assembly radio button.

&) ESTICOM Dashboard Projects Calendar Material Catalog Training
Filters St ﬁ-DD{%ART
Smart groups A
Al All Materials - Q, Search...

Create Part or Assembly

QO Part

® Assembly

Q_ Search...

No parts included yet. Use search or browse catalog for finding the parts.

:= BROWSE PARTS CATALOG

5|Page



Esticom Materials Management Guide

4. Start assembling the parts by searching and selecting the individual part names. Use the Search... bar or click the
BROWSE PARTS CATALOG button. In this example, we clicked the BROWSE PARTS CATALOG button.

Create Part or Assembly

O Part

® Assembly

Q, Search...

No parts included yet. Use search owse catalog for finding the parts.

— y

™
L/

5. To maximize your search, use the Filters panel by selecting the appropriate Trade and Parts Category.
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6. Inthe Parts List panel on the right, click the Plus (+) icon to start adding the parts.
a. Note: to remove selected parts, click the X icon.

Management Guide

Select Part or Assembly
Filters
Smart groups A
All
Most recently used
Commercial & Residential ~
HVAC
Commercial Electrical ~
Commercial Flooring v
Commercial Plumbing ~
Custom ~
Fire Sprinkler Systems ~
Imported Parts v
Low Voltage
Other Trades ~
Residential Electrical w
Residential Flooring
Residential Plumbing v
Test Materials ~
Test Materials copy v

+~ SHOW SELECTED ONLY 2 selected

Q, Searc

X

ex Wire [Test]
ex Wire for Testing

:
CN 2001- MUFE %1 X017

g Corp
e, plenum-rated cable
Cat 5e, plenum-rated cable

SAMPLE- M/Uft % 015 =
3

b1

Esticom  CHM

Primer

Mo description available
CW nfa M/ gal

Cat 5e, RJ45 insert

Cat 5e, RJ45 insert
vy SAMPLE-

n_,‘-.l

M/U ea 324

Esticom
Duplex Wire - Test
Duplex Wire for Testing
- A
DW Testing Corp ~ C1 2001 MU fi
Duplex Wire [Test]
Duplex Wire for Testing

0001- MU ft

DW Testing Corp 1l A

6-port faceplate with ID window
&-port faceplate with ID window

- MU
Esticom :“g.ﬁLMF’LE /U ea

7. After selecting the parts, click SELECT.

7|Page




Esticom Materials Management Guide

8. Specify the number of materials by clicking the field beside the Part name and enter the appropriate value.

Create Part or Assembly

QO Part

@® Assembly

Q_ Search...

Cat 5e, plenum-rated cable
1 Cat 5e, plenum-rated cable
—_— Esticom CH SAMPLE-3 W/Uft % 015 = 001
Duplex Wire [Test]
1 Duplex Wire for Testing

— DW Testing Corp CH OOD1-A MU ft %1 2 017

[
o
v
[}
%]

9. Specify the Assembly Details:

Create Part or Assembly

)
i
[st3
[

Part/Assembly name

Test Cat 5e, plenum-rated cable

Description

Test Cat 5e,

— Phase Name Phase Code

Manufacturer PCo2 pco2
Cost Name Cost Code
CNO1 CCco2

Catalog Numbes|

TCO2

Unit of Measure

ft 1.15 10.45

Catalog to include this materialin

Custom

CANCEL SAVE
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Field Instructions

Part/Assembly Name | Enter the assembly name.
Description | Enter the assembly description.
Manufacturer | Enter the Manufacturer Name if necessary.
Catalog Number | Enter the assembly’s catalog number.
Phase Code | Enter the assembly’s phase code.
Cost Code | Enter the assembly’s cost code.
Unit of Measure | Click the drop-down arrow to select the assembly’s appropriate unit
of measurement.
Material Cost | By default, this field displays a calculated value from selected parts.
Labor rate (mins) | By default, this field displays a calculated value from selected parts.
Catalog to include this | Click the drop-down arrow to select a catalog where you want this
material in | assembly/material to be included in.

Note: add this material to a new catalog by clicking the New Catalog
link.

10. Review the specified details and click SAVE to create the assembly.

Unit of Measure Pl

ft 1.15 10.45

Catalog to include this material in

Custom

CANCEL SAVE
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Editing Parts/Assemblies

In this section, you will learn how to edit/update materials. It is worth noting that out-of-the-box materials can’t be
updated/edited. If you edit out-of-the-box materials, it will be saved as separate and new material. On the other hand,
you can update custom materials without restrictions.

1. Onthe Module Menu, click Material Catalog.

&) ESTICOM Dashboard Projects Calendar Material Catalog Training

Filters + ADDPART
Smart groups A~
Al All Materials - Q, Search...

Most recently used Duplex Wire [Test]

. . . Duplex Wire for Testing
ﬁzm(r:nermal & Residential v DW Testing Corp
Cat 5e, plenum-rated cable
Commercial Electrical ' Cat Se, plenum-rated cable
Esticom
Commercial Flooring v .
Primer

2. Use the Search Bar to find the part/assembly that you want to update or use the Filters panel in the left pane.

@ESTIEDM Dashboard Projecis Calendar Material Catalog  Training

Imported Parts

Low Voltage

Other Trades
Residential Electrical
Residential Flooring
Residential Plumbing

Test Materials

Filters + ADD PART
Smart groups A~
Al All Materials - Q. Duplex Wire X
Most recently used Duplex Wire [Test] .
. - . Duplex Wire for Testing H
Commercial & Residential v N b - o .
HVAC DW Testing Corp CH 0001-A M/U f 1 017
Duplex Wire [Test]
Commercial Electrical ~ Duplex Wire for Testing H
DW Testing Corp CHO0D1-A M/UF %1 2 017
Ccommercial Floorin v .
g Duplex Wire - Test
commercial Plumbing v Duplex Wire for Testing :
DW Testing Corp CHODD1-A M/UF % 2 2 0.08
Custom Duplex Wire [Test]
. - Duplex Wire for Testing
Fire Sprinkler Systems DW Testing Corp CNODDT-A MUft %1 2 017

Duplex Receptacle, GFCI, 20 amp, Commercial-Grade with Box,
Conduit Stub-up and 3 #12

Assembly out-of-the-box CNna MUea ® S161 = 164
Duplex Receptacle, 20 amp, Commercial-Grade with Box, Conduit
Stub-up and 3 #12

Assembly out-of-the-box CN I-'1.fa M/U ea 16.23 1.69
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3. Click the part/assembly’s More Options button and select Edit.

Projects Calendar Material Catalog

Training J Joseph ~

<+ ADDPART

All Materials - Q. Duplex Wire

Duplex Wire [Test]
Duplex Wire for Testing
DW Testing Corp
Duplex Wire [Test]
Duplex Wire for Testing
DW Testing Corp
Duplex Wire - Test
Duplex Wire for Testing
DW Testing Corp
Duplex Wire [Test]
Duplex Wire for Testing
DW Testing Corp

ft @1 & N7

# EDIT @

[0 DUPLICATE

U

2 USEIN ASSEMBLY

CM 0001-A  M/U

m DELETE
CN 00D1-A M/U b

4. Update the necessary information.

Edit Part or Assembly

@® Part
O Assembly
Part/Assembly name
Duplex Wire [Test]
Description 'l
Duplex
Phase Name Phase Code
Manufact PCO01A
DW Tes
Cost Name Cost Code
Catalog N CCo01
0001-A
Unit of Measure Material cost Labor rate (mins) <
ft 1 10
Catalog to include this material in
Custom

CANCEL SAVE
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5. Review the changes and click SAVE to save the updated information.

Cost Name Cost Code

Ccoo1
Unit of Measure Material cost Labor rate (mins}) —
ft 1 10

Catalog to include this material in

Custom

Duplicating Parts/Assemblies

In this section, you will learn how to duplicate parts/assemblies. The duplicate option enables you to create copies of
existing materials within the Material Catalog module. Duplicated materials will have indicators of being duplicates/copies.

1. Onthe Module Menu, click Material Catalog.

&) ESTICOM Dashboard Projects Calendar Material Catalog Training

Filters + ADD PART
Smart groups ~
Al All Materials - Q, Search...
Most recently used Duplex Wire [Test]
. . . Duplex Wire for Testing
ﬁgmg‘lermal & Residential v DW Testing Corp
Cat 5e, plenum-rated cable
Commercial Electrical W Cat 5e, plenum-rated cable
Esticom
Commercial Flooring ' .
Primer
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2. Use the Search Bar to find the part/assembly or use the Filters in the left pane.

&) ESTICOM Dashboard Projects Calendar  Material Catalog  Training J  Joseph ~
Filters + ADD PART
Smart groups ~
Al All Materials - Q_ Duplex Wire X
Most recently used Duplex Wire [Test]

. . N Duplex Wire for Testing :
Commercial & Residential v ) - . ey *
HVAC DW Testing Corp CNOOD1-A& M/Uft &1 2 017

Duplex Wire [Test]
Commercial Electrical v Duplex Wire for Testing :
- DW Testing Corp CNOOD1-A& M/Uft &1 2 017
Commercial Floorin .
9 v Duplex Wire - Test .
Commercial Plumbing v Duplex Wire for Testing :
DW Testing Corp CNOOD1-A& M/Uft % 2 < 0.08
Custom v Duplex Wire [Test] .
. - Duplex Wire for Testing :
Fire Sprinkler Systems h DW Testing Corp CNODDT-A MR w1 % 017
Imported Parts v Duplex Receptacle, GFCI, 20 amp, Commercial-Grade with Box,
Conduit Stub-up and 3 #12 :
Low Voltage N ncludes cenduit, one hole straps, connectors, couplings, wire nuts, 4" box, receptacle . *
Assembly out-of-the-box CHnfa M/U ea 51.61 1.64
Other Trades v 3 . .
Duplex Receptacle, 20 amp, Commercial-Grade with Box, Conduit
Residential Electrical v Stub-up and 3 #12 :
Residential Flooring v Assembly out-of-the-box
Residential Plumbing v
Test Materials v

3. Click the material’s More Options button and select Duplicate.
a. The Duplicate Part or Assembly window will appear.

Projects Calendar Material Catalog Training

-+ ADD PART

All Materials - Q, Search...

Duplex Wire [Test]
Duplex Wire for Testing

DW Testing Corp CNODOT-A M/Uf 31 a n17
Cat 5e, plenum-rated cable / EDIT
Cat 5e, plenum-rated cable
Esticom I©] DUPLICATE
Primer {'y
Mo description available ) USE IN ASSEMBL
CHNnfa M/Ug
fft,E"; R,‘,"Iw 'Tse” & DELETE
Cat 5, RJ45 inser
Esticom CHN SAMPLE-1 M/U ea
Duplex Wire - Test
Duplex Wire for Testing E
DW Testing Corp CH 0001-A M/U ft 2 0.08

13| Page
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4. Review the material information and edit the value of each field if necessary.

Duplicate Part or Assembly

@® Part
O Assembly
Part/Assembly name
Duplex Wire [Test]
Description | |
Duplex
Phase Name Phase Code
Manufact PCOO0TA
DW Tes
Cost Mame Cost Code
Catalog N CCcom
0001-A
—y Unit of Measure Material cost Labar rate (mins) Pl
ft 1 10
Catalog to include this material in
Custom

CANCEL SAVE

5. Click SAVE to create a duplicate material.

Cost Name Cost Code

CCcoo1
Unit of Measure Material cost Labor rate (mins) Pl
ft 1 10

Catalog to include this material in

Custom

14| Page
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Use Parts in Assemblies

In this section, you will learn how to use parts to create an assembly. This option lets you select multiple materials and
specify its details to create an assembly.

1. Onthe Module Menu, click Material Catalog.

&) ESTICOM Dashboard Projects Calendar Material Catalog Training
Filters -+ ADDPART
Smart groups A~
Al All Materials - Q. Search...
Most recently used Duplex Wire [Test]
. . . Duplex Wire for Testing
Commercial & Residential v ) -
HVAC DW Testing Corp
Cat 5e, plenum-rated cable
Commercial Electrical v Cat Se, plenum-rated cable
Esticom
Commercial Flooring W .
Primer

2. Use the Search Bar to find the material or use the Filters in the left pane.

@EETIEDM Dashboard Projecis Calendar Material Catalog  Training J Joseph

Filters + ADD PART
Smart groups A
Al All Materials - Q. Duplex Wire X
Most recently used Duplex Wire [Test] .
. - . Duplex Wire for Testing H
ﬁgl:énerclal & Residential b DW Testing Corp CNODDT-A M/Uft %1 2 017
Duplex Wire [Test]
Commercial Electrical v Duplex Wire for Testing i
- DW Testing Corp CNODDT-A M/Uft %1 2, 017
Commercial Flocrin .
g e Duplex Wire - Test
Commercial Plumbing v Duplex Wire for Testing :
DW Testing Corp CN ODDT-A M/Uft % 2 2 008
Custom v Duplex Wire [Test]

. - Duplex Wire for Testing 5
Fire Sprinkler Systems v DW Testing Corp CNODDI-A MUfE 1 2 017
Imported Parts v Duplex Receptacle, GFCI, 20 amp, Commercial-Grade with Box,

Conduit Stub-up and 3 #12 :
Low Voltage v neludes conduit, one hole straps, connectors, couplings, wire nuts, 4° box, receptacle *

Assembly out-of-the-box CNnfa M/Uea 51.61 1.64

Other Trades v g R .

Duplex Receptacle, 20 amp, Commercial-Grade with Box, Conduit
Residential Electrical v Stub-upand 3 #12 :
Residential Flooring v Assembly  outof-thebox T CNma MUea ® 1623 2 169
Residential Plumbing v
Test Materials v

15| Page
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3. Click the material’s More Options button and select Use in Assembly.
a. The Create Part or Assembly window will appear.

Projects Calendar Material Catalog Training

<+ ADD PART

All Materials - Q. Duplex Wire

Duplex Wire [Test]

Duplex Wire for Testing

D'W Testing Corp CNODD1-A M/UB ®1 2 ni7
Duplex Wire [Test] # EDIT
Duplex Wire for Testing

D'W Testing Corp

[0 DUPLICATE
Duplex Wire - Test

Duplex Wire for Testing % USE IN ASSEMELY
D'W Testing Corp
Duplex Wire [Test] # DELETE

Duplex Wire for Testing
D'W Testing Corp CM 0001-A M/U

4. Inthis window, the selected part is added automatically. You can add more parts by manually selecting them.
First, you need to find them using the Search... bar or the BROWSE PARTS CATALOG button. (See Create
Assemblies for more info).

5. Specify the Assembly Details:

Create Part or Assembly

QO Part
@® Assembly
Q, Search =
Manufacturer
Duplex W Esticom Test Products
Duplex Wirg
————  DW Testi
Catalog Number
CNO3
F‘EI[T.-‘ASS@I’T‘blY namey Phase Name Phase Code
Test Assembly PNO3 PCO3
:‘ASC”"A”C” . Cost Name Cost Code
est Assem
: CNO3 cco3
Unit of Measure T
ea 1 10

Catalog to include this material in

Custom

CANCEL SAVE
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Field Instructions

Part/Assembly Name | Enter the assembly name.
Description | Enter the assembly description.
Manufacturer | Enter the Manufacturer Name if necessary.
Catalog Number | Enter the assembly’s catalog number.
Phase Code | Enter the assembly’s phase code.
Cost Code | Enter the assembly’s cost code.
Unit of Measure | Click the drop-down arrow to select the assembly’s appropriate unit
of measurement.
Material Cost | By default, this field displays a calculated value from selected parts.
Labor rate (mins) | By default, this field displays a calculated value from selected parts.
Catalog to include this | Click the drop-down arrow to select a catalog where you want this
material in | assembly/material to be included in.

Note: add this material to a new catalog by clicking the New Catalog
link.

6. Review the specified details and click SAVE to create the assembly

Unit of Measure Pl

ea 1 10

Catalog to include this material in

Custom

17| Page



Deleting Parts/Assemblies

Esticom Materials Management Guide

In this section, you will learn how to delete materials using the Material Catalog module.

1. Onthe Module Menu, click Material Catalog.

By ) ESTICOM

Filters
Smart groups
All
Most recently used

Commercial & Residential
HVAC

Commercial Electrical

Commercial Flooring

Projects Calendar

Material Catalog Training

-+ ADD PART

All Materials -

Duplex Wire [Test]
Duplex Wire for Testing
DW Testing Corp
Cat 5e, plenum-rated cable
Cat 5e, plenum-rated ca

Esticom

Primer

2. Use the Search Bar to find the part/assembly or use the Filters in the left pane.

&) ESTICOM Dashboard

Filters
Smart groups
Al
Most recently used

Commercial & Residential
HVAC

Commercial Electrical
Commercial Flooring
Commercial Plumbing
Custom

Fire Sprinkler Systems
Imported Parts

Low Voltage

Other Trades
Residential Electrical
Residential Flooring
Residential Plumbing

Test Materials

S EH Calendar Material Catalog  Training

<+ ADDPART

J Joseph

All Materials - Q, Duplex Wire

Duplex Wire [Test]
Duplex Wire for Testing

DW Testing Corp CNOODI-A M/UFt %1 2017
Duplex Wire [Test]

Duplex Wire for Testing
DW Testing Corp CN 0001-A M/U ft 1 017

Duplex Wire - Test
Duplex Wire far Testing
DW Testing Corp CM 0001-A MU 2 0.08

Duplex Wire [Test]
Duplex Wire for Testing
DW Testing Corp CH 00D1-A  M/U ft 1 07

Duplex Receptacle, GFCI, 20 amp, Commercial-Grade with Box,
Conduit Stub-up and 3 #12

Assembly out-of the-box " CNna MUes % 5161 %164
Duplex Receptacle, 20 amp, Commercial-Grade with Box, Conduit
Stub-up and 3 #12

Chnfa MUea % 1623 = 169

Assembly out-of-the-box

Tt
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3. Click the part/assembly’s More Option button and select Delete to remove the selected material.
a. A Confirmation dialog box will appear.

Projects Calendar Material Catalog Training J Joseph ~

<+ ADD PART

All Materials - Q. Duplex Wire

Duplex Wire [Test]
Duplex Wire for Testing
DW Testing Corp CMNODDT1-A M/UF @1 < 097

Duplex Wire [Test] / EDIT

Duplex Wire for Testing
DW Testing Corp CHW O001-A M/U rD DUPLICATE

Duplex Wire - Test

Duplex Wire far Testing
DW Testing Corp

Duplex Wire [Test]

Duplex Wire for Testing
D'W Testing Corp

» USE IN ASSEMBLY

B DELETE @

4. Click DELETE to continue deleting the selected material.

Are you sure you want to delete this part?

CANCEL DELETE

19| Page
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Manage Catalogs Link

The Manage Catalogs link lets you access the Material Catalogs window enabling you to manage materials by groups. See
Material Catalogs (Account Menu).

Residential Electrical v IE'POIH- cat 6 wall drop
ncludes faceplate, RJ45 inserts, termination and labe g
Residential Flooring y Assembly out-of-the-box CNnfa M/U ea
. . . 24-port modular patch panel
Residential Plumbing 4 ;_._P_“_.::,_ . :_____:_p:_;_i P
Test Materials v out-of-the-box Slinfa ke
3/4" EMT Conduit, Overhead Branch, w/ 3 #12 THHN Wires
Test Materials copy w R - - : -
. - 1 2 3 4 5 » 1-200f10892
anage Catalogs
- g g @_ =
Material Catalogs
+ Category
- Commercial & Residential HVAC + ADD CATALOG @
Air Devices, Registers & Grilles Out-of-the-box .

Material Catalogs (Account Menu)

Access the Material Catalogs feature under the Account Menu located at the upper right hand of the page. This feature
enables you to manage materials organized by groups. A custom group is created under the Custom Category and serves
as the main folder of its category with sub-folders (catalogs) that contains the parts/assembly (list of materials).

Groups

Esticom’s Group feature lets you organize custom materials by groups. This method organizes materials by adding folders
(group) and sub-folders (catalogs).

20| Page
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Create New Group

In this section, you will learn how to create new groups. Start organizing custom materials by creating a group and give it
a recognizable name for easy access.

1. Click the Account Menu and select Material Catalogs.

&) EsSTICOM Dashboard Projects Calendar Material Catalog Training

Material Catalogs @
-+ ADD NEW PROJECT \l/ Creation Date -

Personal Profile

Estimating (5) Bid Submitted (1) Accepted (1) (0)

Company Profile
Material Catalogs
User management

~  Category Licensing

- Commercial & Residential HVAC -+ ADD CATALOG Logout

Jmonihs 200

Air Devices, Registers & Grilles Out-of-the-box -

2. The Material Catalogs window will appear. To create a new group, click the CREATE NEW GROUP link.
a. Anew group will be created under the Custom folder.

Pipe & Duct Insulation Out-of-the-box ‘
plastin @ Cikhar 2lace Tanlke — % Z
1 2019-11-09 16:32:39 @
F
1 I New group (1 -+ ADD CATALOG I I
F
1 -~ Test Materials + App cATALOG @)
CREATE NEW GROUP Test Catak}g -
~ Test Materials copy + ADD cATALOG @)
Test Catalog ‘
CREATE NEW GROUP T, IMPORT/EXPORT PARTS CLOSE
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3. Torename the group, click its name and enter the group’s new name.

» Custom

imBNew group (1

-+ ADD CATALOG

« [ Test Materials

= “_‘ Test Catalog

+ Custom

[ Esticom Test Materials|

®
e

-+ ADD CATALOG

+ ADD CATALOG »

« [ Test Materials

= ) Testcatalog

CREATE NEW GROUP

-+ ADD CATALOG

11 IMPORT/EXPORT PARTS

CLOSE

4. After creating the group, enable and manage it by adding catalogs to the group. See Adding Catalogs to a

Group.
« Custom
O + ADD CATALOG »
~ [ Test Materials + AD @ !
1=
« Custom
_ ~ [ Esticom Test Materials D CATALOG - :
J =, New catalog (1) - :
» [] TestMaterials <+ ADD CATALOG - :
CLOSE

CREATE NEW GROUP

T, IMPORT/EXPORT PARTS
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Adding Catalogs to Groups

In this section, you will learn how to add catalogs and activating newly created groups.

1. Enable the newly created group by adding parts/assembly, click its + ADD CATALOG link to get started.
a. The New catalog sub-folder will be created under the group name.

@ ESTICOM Dashboard Projects Calendar Material Catalog Training

-+ ADD NEW PROJECT \l/ Creation Date -

Estimating (5)

Material Catalogs @

Personal Profile

Bid Submitted (1) Accepted (1)

Company Profile

Material Catalogs

User management

~  Category Licensing

Jmonihs 200

- Commercial & Residential HVAC + ADDCcATALOG @) Logout

Air Devices, Registers & Grilles Out-of-the-box

2. Click the New catalog sub-folder to manage it and add materials.
a. The Catalog: New Catalog window opens.

« Custom

- Esticom Test Materials ~+ ADD CATALOG

MNew catalog (1) @

Catalog: New Catalog (1)

Catalog Name

ire Products [Test]

+ ADD MATERIALS

3. Inthe Catalog Name field, delete the existing name and enter your preferred catalog name.

23| Page



Esticom Materials Management Guide

4. To add materials to this catalog, click the + ADD MATERIALS button.

a. The Select Part or Assembly window opens.

Catalog: Wire Products [Test]

Catalog Name

Wire Products [Test]

AN

L)

]
I

I B
Wi Tl wd

]
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5. Select the Checkbox of each part/assembly to add to your catalog. You can add multiple parts/assembly by

selecting checkboxes.

Esticom Materials Management Guide

Select Part or Assembly

Filters
Smart groups ~
All

Most recently used

Commercial & Residential ~
HVAC

Commercial Electrical W
Commercial Flooring W
Commercial Plumbing W
Esticom Test Materials ~
Fire Sprinkler Systems W
Low Voltage W
Other Trades v
Residential Electrical v
Residential Flooring w
Residential Plumbing W
Test Materials W

= ADD PART

+ SHOW SELECTED ONLY

All Materials

selected

Q, DUPLEX

X

Duplex Wire [Test]
Duplex Wire for Testing

DW Testing Corp G gom- i

Duplex Wire [Test]
Duplex Wire for Testing
0001- sl

DW Testing Corp ~ CH A

Duplex Receptacle, 20 amp,
Commercial-Grade with Box,
Conduit Stub-up and 3 #12
Includes conduit, one hole straps, conne....

Assembly out-of-the-box  CHM n/a b

Duplex Receptacle, GFCI, 20

amp, Commercial-Grade with

Box, Conduit Stub-up and 3 #12

Includes conduit, one hole straps, conne_.
Assembly out-of-the-box  CM nfa M/U ea

Duplex receptacle wall plate, 2

gang, brass

Duplex receptacle wall plate, 2 gang, bra...
out-of-the-box  CMnja M/ ea 898

Duplex Receptacle, 15A

51.61

6. After selecting the materials, click SELECT.
a. The selected material(s) will appear on the list.
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7. Click Close to complete the process.

Esticom Materials Management Guide

Catalog: Wire Products [Test]

Catalog Name

Wire Products [Test]

O + ADDMATERIAL Q_ Search...

Duplex Wire [Test]
Duplex Wire for Testing

DW Testing Corp

1 1-10of1

CM 0001-A M/U ft

CLOSE

View Group

1. Click the Account Menu and select Material Catalogs.
a. The Material Catalogs window will appear.

&) esTicom Dashboard Projects

In this section, you will learn how to access and view groups and their contents (materials).

Material Catalog Training

Material Catalogs @

Personal Profile

Estimating (5) Bid Submitted (1) Accepted (1)

Material Catalogs

~ Category

- Commercial & Residential HVAC

Air Devices, Registers & Grilles

-+ ADD CATALOG

Company Profile

User management

Licensing

Logout

Jmonihs 200
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2. Find and click the group to open the Catalog <Catalog Name> window.

a. The Catalog <Catalog Name> window opens.

~ Custom
- Esticom Test Materials -+ ADD CATALOG
Wire Products [Test] @
- Test Materials oG

Catalog: Wire Products [Test]

Catalog Name

= Wire Products [Test]
[0 4+ ADDMATERIAL Search...
Duplex Wire !Tesﬂ
[D'I;TEST;\Q:CG:D - CH 0001-A WU ft 1 017
1 1-10f1

3. Inthis window, you can view the materials saved under the selected group.

Enable/Disable Group (Toggle Group)

In this section, you will learn how to disable/enable groups using the Toggle group icon.

1. Click the Account Menu and select Material Catalogs.
a. The Material Catalogs window will appear.

Dashboard Calendar

-+ ADD NEW PROJECT

Estimating (5)

&) EsSTICOM Projects Material Catalog

J, Creation Date -

Bid Submitted (1) Accepted (1)

Training
Material Catalogs

Y

Personal Profile

Material Catalogs

~ Category

- Commercial & Residential HVAC -+ ADD CATALOG

Air Devices, Registers & Grilles Out-of-the-box

Company Profile

User management

Licensing

Logout

Jmonihs 200
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2. Find the Group that you want to enable/disable.

= Custom
- Esticom Test Materials -+ ADD CATALOG “
Wire Products [Test] Toggle group
v est Materials + ADD CATALOG i
M
= Custom
- -+ ADD CATALOG @
- Toggle group
- est Materials + ADD cATALOG @)
Test Catalog .

CREATE NEW GROUP TJ_ IMPORT/EXPORT PARTS CLOSE

3. Click the Toggle Group icon to enable/disable.
a. Note: Grayed out icon means disabled and icons in Blue are enabled.

Duplicate Group

In this section, you will learn how to duplicate groups and the materials saved under the selected groups.

1. Click the Account Menu and select Material Catalogs.
a. The Material Catalogs window will appear.

@ ESTICOM Dashboard Projects Calendar Material Catalog Training

.I Material Catalogs @
-+ ADD NEW PROJECT J, Creation Date - =

Personal Profile

4 Estimating (5) Bid Submitted (1) Accepted (1) W Brege=s (0)

Company Profile
Material Catalogs
User management
Licensing

~ Category

- Commercial & Residential HVAC -+ ADD CATALOG ® Logout

Air Devices, Registers & Grilles Out-of-the-box .
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2. Find the Group that you want to duplicate.

Esticom Materials Management Guide

a. Aduplicate sub-folder will appear under the Custom folder. The duplicated group retains its name but
with the word copy after it, indicating that it is a copied version.

~ Custom
= [] Esticom Test Materials
= ,§ Wire Products [Test]
- Test Materials

= ,§) TestCatalog

CREATE NEW GROUP TJ, IMPORT/EXPORT PARTS

ADD cATALOG @) Q

I DUPLICATE

¥ EXPORT PARTS
ADD CA1

W DELETE

CLOSE

3. Review the duplicated version and update it if necessary.

~ Custom
~ [] Esticom Test Materials

= ¥ Wire Products [Test]

|__] Esticom Test Materials copy

= ,# Wire Products [Test]

- Test Materials

= ,§) TestCatalog

CREATE NEW GROUP TJ, IMPORT/EXPORT PARTS

+ ADDcATALOG @)
-
+ ApDcaATALOG @
P
+ ADDCATALOG @)
o
CLOSE
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Export Parts

In this section, you will learn how to export materials to Excel. Exported files will be downloaded to your device’s
Downloads folder.

1. Click the Account Menu and select Material Catalogs.
a. The Material Catalogs window will appear.

&) ESTICOM Dashboard Projects Calendar Material Catalog Training

=+ ADD NEW PROJECT J, Creation Date

Accepted (1)

Material Catalogs @

Personal Profile

Estimating (5) Bid Submitted (1)

Company Profile

Material Catalogs

User management

~  Category Licensing

- Commercial & Residential HVAC -+ ADD CATALOG Logout

o0 300

Air Devices, Registers & Grilles Out-of-the-box

2. Find the Group that you want to export and click its More Options button to display additional options.

w+ Custom
- Esticom Test Materials + Appcataoc @i
Wire Products [Test] DUPLICATE
EXPORT PARTS
- Test Materials A
DELETE
Test Catalog
CREATE NEW GROUP TJ, IMPORT/EXPORT PARTS CLOSE

3. Select the EXPORT PARTS to download the selected group’s parts.
a. An Excel file will be downloaded to your device.
4. Find the downloaded file and open it to view.

Test Catalog @

CREATE NEW GROUP 11 IMPORT/EXPORT PARTS CLOSE

CustomParts (4).xlsx
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Delete Groups

In this section, you will learn how to delete existing groups along with the materials saved under the selected groups.

1. Click the Account Menu and select Material Catalogs.
a. The Material Catalogs window will appear.

@ ESTICOM Dashboard Projects Calendar Material Catalog Training

Accepted (1)

Material Catalogs @

Personal Profile

Estimating (5) Bid Submitted (1)

Company Profile

Material Catalogs

User management

+  Category Licensing

Jmonth= 300

- Commercial & Residential HVAC + appcataloc @ Logout

Air Devices, Registers & Grilles Out-of-the-box

2. Find the Group that you want to delete and click its More Options button to display additional options.

- Custom
- Esticom Test Materials + AppcaTaloc @
Wire Products [Test] DUPLICATE
EXPORT PARTS
- Test Materials D CA
B DELETE
Test Catalog @
CREATE NEW GROUP H IMPORT/EXPORT PARTS CLOSE

3. Select DELETE to delete the selected group.
a. A Confirmation dialog box will appear.
4. Click DELETE to continue deleting the selected group.

Do you really want to delete Esticom Test Mat
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Import Materials

Esticom enables you to import bulk parts/assembly data using the Import materials feature. This feature also provides
pre-formatted templates that you can use when uploading custom materials.

Downloading Templates

In this section, you will learn how to download the materials template so you can import custom materials to Esticom
using the preformatted Excel file.

Use these templates to add custom materials to Esticom and organize its details according to its appropriate headers.

1. Click the Account Menu and select Material Catalogs.
a. The Material Catalogs window will appear.

@ ESTICOM Dashboard Projects Calendar Material Catalog Training

“ Material Catalogs @

Personal Profile

d Estimating (5) Bid Submitted (1) Accepted (1) Wi BegE=s (0)

Company Profile
Material Catalogs
User management

~ Category Licensing

- Commercial & Residential HVAC + ADD CATALOG 9 Logout

Air Devices, Registers & Grilles Out-of-the-box . F

2. Click the IMPORT/EXPORT PARTS link.
a. The Import/Export materials window opens.

Material Catalogs

- Category
- Commercial & Residential HVAC -+ ADD CATALOG .
Air Devices, Registers & Grilles Out-of-the-box .
j;sitﬁ;tos Cement Pipe & Mechanical S .
Rectangular BEEEEFittings Out-of-the-box .
Round Duct Egs Out-of-the-box .
CREATE NEW GROUP 14 IMPORT/EXPORT PARTS CLOSE
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3. Inthis window, there are two (2) templates that you can download:

mport/Export materials

Export your custom parts to excel or use empty template

IMPORT PARTS FROM EXCEL FILE ...

or import items from Trade Service

IMPORT PARTS FROM TRADE SERVICE

CLOSE

Template Description
Use empty template | Use this template to add new parts/assemblies.
Export your custom parts | Use this template to update existing parts.

4. After clicking the appropriate link, the template will be downloaded to your device.
a. Note: in this example, we clicked the use empty template link.
5. Find and open the downloaded file from your device to start importing new materials or update existing ones.

EsticomSamplelm...xlsx A%
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Importing New Materials from Excel File

Upload your materials to Esticom using the pre-formatted templates and this option. You can hide global materials and
use your preferred materials by importing them to Esticom.

1. Click the Account Menu and select Material Catalogs.
a. The Material Catalogs window will appear.

@ ESTICOM Dashboard Projects Calendar Material Catalog Training

Estimating (5)

Material Catalogs @

Personal Profile

Bid Submitted (1) Accepted (1)

Company Profile

Material Catalogs

User management
~  Category Licensing

- Ccommercial & Residential HVAC -+ ADD CATALOG Logout

T onthE 300

Air Devices, Registers & Grilles Out-of-the-box ‘

2. Click the IMPORT/EXPORT PARTS link.
a. The Import/Export materials window opens.

Material Catalogs
- Category

- Commercial & Residential HVAC + ADD cATALOG @)
Air Devices, Registers & Grilles Out-of-the-box ‘
Asbestos Cement Pipe & Mechanical
Joints Out-of-the-box -
Rectangular ittings Out-of-the-box -
Round Duc Out-of the-box -

CREATE NEW GROUP TJ, IMPORT/EXPORT PARTS CLOSE
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3. Click the IMPORT PARTS FROM EXCEL FILE... button.
a. The Select Files to Upload window will appear.

Import/Export materials

ort your custom parts to excel or use empty template

IMPORT PARTS FROM EXCEL FILE ...

or import items from Trade Service

IMPORT PARTS FROM TRADE SERVICE

CLOSE

4. In this window, you can use different options to upload the files, namely:
a. My Device

Cloud Drive

Box

Dropbox

Gmail

Google Drive

OneDrive

Link (URL)

i. Note: some of the options require you to connect Esticom to these third-party platforms (e.g.

Box, Dropbox, Gmail, etc.)

5. Inthis example, we used the My Device option to import new materials.

Sm o a0 T
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6. To upload files with ease, simply Drag the file from the source folder and Drop it in the Select Files to Upload
window.
a. Note: you can also copy the appropriate file(s) and paste it in the Select Files to Upload window or click
the Plus (+) icon to manually search the file.

Q X

Selected Files »

Q Filter

B EsticomSamplelmportData_UnitLaborTime (2).xlsx
11KB

J
O-r :000 -

7. After selecting the file, click the Upload button.
a. A Confirmation dialog box will appear indicating that the file(s) was successfully imported.
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8. Click the CLOSE button to close the dialog box.

Import/Export materials

Import finished successfully

Parts Imported: 4

Parts Updated: 0
Assemblies Imported: 1
Assemblies Updated: 0
Failed Materials: 0

CLOSE

Importing Parts from Trade Service

Use the IMPORT PARTS FROM TRADE SERVICE option to upload materials from Trade Service. It is worth noting that Trade
Service have their own format. You can get the Trade Service Template when you export your data from them and import

it to Esticom using this option.

1. Click the Account Menu and select Material Catalogs.
a. The Material Catalogs window will appear.

@ ESTICOM Dashboard Projects Calendar Material Catalog Training

Material Catalogs @
-+ ADD NEW PROJECT \l/ Creation Date -
Personal Profile
Estimating (5) Bid Submitted (1) Accepted (1) (0))

Company Profile
Material Catalogs

User management

~  Category Licensing

Logout

- Commercial & Residential HVAC -+ ADD CATALOG

3 monih= 200

Air Devices, Registers & Grilles Out-of-the-box
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2. Click the IMPORT/EXPORT PARTS link.
a. The Import/Export materials window opens.

Material Catalogs
~ Category
« [ commercial & Residential HVAC + ADDCATALOG @)
. Air Devices, Registers & Grilles Out-of-the-box - :
Asbestos Cement Pipe & Mechanical -
|‘ Joints Qut-of-the-box - ¢
., Rectangular ittings Out-of-the-box - :
. Round Duc Out-of-the-box - :
CREATE NEW GROUP 11 IMPORT/EXPORT PARTS CLOSE
3. Click the IMPORT PARTS FROM TRADE SERVICE button.
a. The Select Files to Upload window will appear.
Import/Export materials
Export your custom parts to excel or use empty template
or import items from Trade Service
CLOSE
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4. In this window, you can use different options to upload the files, namely:
a. My Device
Cloud Drive
Box
Dropbox
Gmail
Google Drive
OneDrive
Link (URL)
i. Note: some of the options require you to connect Esticom to these third-party platforms (e.g.
Box, Dropbox, Gmail, etc.)
In this example, we used the My Device option to import new materials.
To upload files with ease, simply Drag the file from the source folder and Drop it in the Select Files to Upload
window.
a. Note: you can also copy the appropriate file(s) and paste it in the Select Files to Upload window or click
the Plus (+) icon to manually search the file.

S@ o o0 T

o v

] X

Selected Files >

Q Filter

CustomParts (3).csv

Deselect All Upload

39| Page



7. After selecting the file, click the Upload button.
a. A Confirmation dialog box will appear indicating that the file(s) was successfully imported.
8. Click the CLOSE button to close the dialog box.

Esticom Materials Management Guide

Import/Export materials

Parts Imported: 49
Parts Updated: 0
Assemblies Imported: 0
Assemblies Updated: 0
Failed Materials: 1

Missing field 'UOM' for material '

Import finished successfully

INDUSTRIES'

CLOSE

Adding Materials

Adding Parts Using the Material Catalogs (Account Menu)

In this section, you will learn how to add parts using the Material Catalogs. This method varies from the Material Catalog
module since it lets you add the materials to the selected group.

1. Click the Account Menu and select Material Catalogs.
a. The Material Catalogs window will appear.

@ ESTICOM

Estimating (5)

Dashboard Projects

-+ ADD NEW PROJECT

J, Creation Date -

Bid Submitted (1)

Accepted (1)

Calendar Material Catalog

Training J  Josepl

Material Catalogs @

Personal Profile

Material Catalogs

~ Category

- Commercial & Residential HVAC

Air Devices, Registers & Grilles

-+ ADD CATALOG

Out-of-the-box

Company Profile

User management

Licensing

Logout
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2. Scroll down to the Custom folder and find the group where you want to add the materials to.
3. Click the group to open the Catalog <Catalog Name> window.

~ Custom
] Esticom Test Materials

= ¥ Wire Products [Test]

] Test Materials

-+ ADD CATALOG

Y

+ AD 0G

Catalog: Wire Products [Test]

Catalog Name

Wire Products [Test]

a

+ ADDMATERIAL Q_ Search...

Duplex Wire [Test]
Duplex Wire for Testing
DW Testing Corp

1-10f1

CN 00D1-A M/Uft %1 2017

4.
a.

Find and click the + ADD MATERIAL button.
The Select Part or Assembly window opens.

Catalog: Wire Products [Test]

Catalog Mame

Wire Products [Test]

O

-+ ADD MATERIAL

Duplex Wire [Test]

Duplex Wire for Testing

O DA AL 1 1T

Select Part or Assembly

e Filters
Smart groups A
All
Most recently used
Commercial & Residential v

HVAC

-+ ADD PART

All Materials Q, Search...

-

Duplex Wire [Test]
Duplex Wire for Testing

.
.
0001- M/Uft 1 R 037

DW Testing Corp  CH A
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5.
appropriate folder. In the Filters panel on the left, find and click
to.

6. Click the + ADD PART link.

a. The Create Part or Assembly window opens.

Esticom Materials Management Guide

By default, the materials will be added in the All category. To organize your materials, ensure to select the

the group where you want to add the materials

Select Part or Assembly

Filters + ADD PART
Smart groups ~ Kllj
All All Materials  ~ Q, Search...
Most recently used Duplex Wire [Test]
. . . Duplex Wire for Testing H
Commercial & Residential w . :
HVAC DW Testing Corp M 2001- M/U ft 1 o7

7. By default, the Part radio button is selected. Ensure that this op

tion is selected. Specify the part details:

Create Part or Assembly

® Part

O Assembly

[
i
i
0

Part/Assembly name

Cat 5e

Description

Cat 5e “
Phase Name Phase Code

Manufacturer PNO1 PCO1

Esticom Tes
Cost Name Cost Code

Catalog Numbel CNO1 cco1

CNO1
Unit of Measure Material cost Labaor rate (mins) Plnd
ft 2 2

Catalog to include this material in

Custom

CANCEL SAVE
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Field Instructions

Part/Assembly Name | Enter the part or material name.
Description | Enter the part or material description.
Manufacturer | Enter the Manufacturer Name if necessary.
Catalog Number | Enter the part’s catalog number.
Phase Code | Enter the part’s phase code.
Cost Code | Enter the part’s cost code.
Unit of Measure | Click the drop-down arrow to select the part’s appropriate unit of
measurement.
Material Cost | Enter the part/material cost.
Labor rate (mins) | Enter the part/material installation labor rate in minutes or toggle it
into hours by clicking the Toggle icon.
Catalog to include this | Click the drop-down arrow to select a catalog where you want this
material in | material to be included.

Note: add this material to a new catalog by clicking the New Catalog
link.

8. Review the specified details and click SAVE to create the part.

Cost Name Cost Code
CNO1 CCo1

Unit of Measure Material cost Labor rate (mins)
ft 2 2

Catalog to include this material in

Custom
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Create Assemblies Using the Material Catalogs (Account Menu)

In this section, you will learn how to create assemblies using the Material Catalogs. This method varies from the Material
Catalog module since it lets you add the assemblies to the selected group.

1. Click the Account Menu and select Material Catalogs
a. The Material Catalogs window will appear.

&) EsTICOM Dashboard Projects Calendar Material Catalog Training

Material Catalogs @
-+ ADD NEW PROJECT B Creation Date -

Personal Profile

Estimating (5) Bid Submitted (1) Accepted (1) (0)

Company Profile
Material Catalogs
User management

~  Category Licensing

- Commercial & Residential HVAC -+ ADD CATALOG Logout

Z monihs 300

Air Devices, Registers & Grilles Out-of-the-box ‘

2. Scroll down to the Custom folder and find the group where you want to add the assembly to.

» Custom
- Esticom Test Materials + App caTALoc @
Wire Products [Test] @ -
- Test Materials o9
| -
Catalog: Wire Products [Test]
Catalog Name
= Wire Products [Test]
[0 <+ ADDMATERIAL Search...
Duplex Wire [Test]
Duplex Wire for Testing
DW Testing Corp CHM OD01-A W/U ft 1 0.17
1 1-10f1
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3. Click the group to open the Catalog <Catalog Name> window.
4. Find and click the + ADD MATERIAL button.
a. The Select Part or Assembly window opens.

Catalog: Wire Products [Test]

Catalog Name
Wire Products [Test]

[0 + ADDMATERIAL

Duplex Wire [Tes{]
Duplex Wire for Testing
EE— TS

Cbl A kA e 1 & 01T k

Select Part or Assembly
i ADD PART
- Filters +
Smart groups ~
Al All Materials ~ Q, Search...
Most recently used Duplex Wire [Test]
. . . Duplex Wire for Testing H
Commercial & Residential v . H
HVAC DW Testing Carp TN g[lt]‘l- MU fi ! 07

5. By default, the materials will be added in the All category. To organize your materials, ensure to select the
appropriate folder. In the Filters panel on the left, find and click the group where you want to add the materials

to.
6. Click the + ADD PART link.
a. The Create Part or Assembly window opens.

Select Part or Assembly

Filters + ADD PART
Smart groups A~ @
All All Materials  ~ Q, Search...
Most recently used Duplex Wire [Test]
. . N Duplex Wire for Testing .
Commercial & Residential w . -
HVAC DW Testing Corp N gnm— M/U ! oz
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7. Select the Assembly radio button. Start assembling the parts by searching and selecting individual part names.
Use the Search... field or click the BROWSE PARTS CATALOG button. In this example, we clicked the BROWSE
PARTS CATALOG button.

Create Part or Assembly

(O Part

(® Assembly

Q, Search...

Mo parts included yet. Use search or browse catalog for finding the parts.

:= BROWSE PARTS CATALOG

8. To maximize your search, use the Filters panel by selecting the appropriate Trade and Parts Category.

Create Part or Assembly

O Part

® Assembly

e e

Q, Search...

No parts included yet. Use search owse catalog for finding the parts.
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9. Inthe Parts List panel on the right, click the Plus (+) icon to start adding the parts.
a. Note: to remove selected parts, click the X icon.

Management Guide

Select Part or Assembly
Filters
Smart groups A
All
Most recently used
Commercial & Residential ~
HVAC
Commercial Electrical ~
Commercial Flooring v
Commercial Plumbing ~
Custom ~
Fire Sprinkler Systems ~
Imported Parts v
Low Voltage
Other Trades ~
Residential Electrical w
Residential Flooring
Residential Plumbing v
Test Materials ~
Test Materials copy v

+~ SHOW SELECTED ONLY 2 selected

Q, Searc

X

ex Wire [Test]
ex Wire for Testing

:
CN 2001- MUFE %1 X017

g Corp
e, plenum-rated cable
Cat 5e, plenum-rated cable

SAMPLE- M/Uft % 015 =
3

b1

Esticom  CHM

Primer

Mo description available
CW nfa M/ gal

Cat 5e, RJ45 insert

Cat 5e, RJ45 insert
vy SAMPLE-

n_,‘-.l

M/U ea 324

Esticom
Duplex Wire - Test
Duplex Wire for Testing
- A
DW Testing Corp ~ C1 2001 MU fi
Duplex Wire [Test]
Duplex Wire for Testing

0001- MU ft

DW Testing Corp 1l A

6-port faceplate with ID window
&-port faceplate with ID window

- MU
Esticom :“g.ﬁLMF’LE /U ea

10. After selecting the parts, click SELECT.
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11. Specify the number of materials by clicking the field beside the Part name and enter the appropriate value.

Create Part or Assembly

O Part

® Assembly

Q, Search...

Cat 5e, plenum-rated cable
Cat Se, plenum-rated cable
Esticom CH SAMPLE-Z M/Uft % 015 2 0.0

Duplex Wire [Test]
Duplex Wire for Testing
DW Testing Corp CWO001-A M/Uft 1 2 017

12. Specify the Assemble Details:

Create Part or Assembly

Part/Aszembly name
Test Cat 5e, plenum-rated cable
Description
Test Cat Se,
— Phase Name Phase Code
Manufacturer pCo2 pCo2
Cost Name Cost Code
Catalog Numbeg CNO1 ccoz
TCO02
Unit of Measure Plng
ft 1.15 10.45
Catalog to include this material in
Custom
e e S———

CANCEL SAVE
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Field Instructions

Part/Assembly Name | Enter the assembly name.
Description | Enter the assembly description.
Manufacturer | Enter the Manufacturer Name if necessary.
Catalog Number | Enter the assembly’s catalog number.
Phase Code | Enter the assembly’s phase code.
Cost Code | Enter the assembly’s cost code.
Unit of Measure | Click the drop-down arrow to select the assembly’s appropriate unit
of measurement.
Material Cost | By default, this field displays a calculated value from selected parts.
Labor rate (mins) | By default, this field displays a calculated value from selected parts.
Catalog to include this | Click the drop-down arrow to select a catalog where you want this
material in | assembly/material to be included in.

Note: add this material to a new catalog by clicking the New Catalog
link.

13. Review the specified details and click SAVE to create the assembly.

Unit of Measure Pl

ft 1.15 10.45

Catalog to include this material in

Custom

CANCEL SAVE
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Edit Materials

In this section, you will learn how to edit/update materials through the Material Catalogs (Account Menu). It is worth
noting that out-of-the-box materials can’t be updated/edited. If you edit out-of-the-box materials, it will be saved as
separate and new material. On the other hand, you can update custom materials without restrictions.

1. Click the Account Menu and select Material Catalogs.
a. The Material Catalogs window will appear.

@ ESTICOM Dashboard Projects Calendar Material Catalog Training

Material Catalogs @
-+ ADD NEW PROJECT \l/ Creation Date -

Personal Profile

Estimating (5) Bid Submitted (1) Accepted (1) (0)

Company Profile

Material Catalogs
User management

~ Category Licensing
- Commercial & Residential HVAC + App cATALOG @) Logout
S month
Air Devices, Registers & Grilles Out-of-the-box ‘
2. Find the group where the material is saved.
3. Click the group to open the Catalog <Catalog Name> window.
~ Custom
- Esticom Test Materials + ADDCATALOG @)
Wire Products [Test] @ -
- Test Materials @
-
Catalog: Wire Products [Test]
+
. Catalog Name
= Wire Products [Test]
[0 + ADDMATERIAL Search...
Duplex Wire [Test]
Duplex Wire for Testing
DW Testing Corp CH OODT-A MUF %1 2 017
1 1-1aof1
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4. Find the material that you want to edit and click the More Options button.

Catalog: Wire Products [Test]

Catalog Name

Wire Products [Test]

O + ADDMATERIAL Q. Search...

Duplex Wire [Test]
Duplex Wire for Testing
DW Testing Corp

MUft %1 2017

# EDIT

[0 DUPLICATE @

) USE IN ASSEMBLY

W DELETE
5. Select EDIT to update the selected material.
6. Update the necessary information.
Edit Part or Assembly
@® Part
O Assembly
Part/Assembly name
Duplex Wire [Test]
Description ']
Duplex
Phase Name Phase Code
Manufact PCO01A
DW Tes
Cost Name Cost Code
Catalog N CC001
0001-
~— Unit of Measure Material cost Labor rate (mins) Plnd
ft 1 10
Catalog to include this material in
Custom

CANCEL SAVE
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7. Review the changes and click SAVE to save the updated information.

Cost Name Cost Code

Ccoo1
Unit of Measure Material cost Labor rate (mins}) —
ft 1 10

Catalog to include this material in

Custom

Duplicate Materials

In this section, you will learn how to duplicate parts/assemblies using the Material Catalogs (Account Menu). The duplicate
option enables you to create copies of existing materials. Duplicated materials will have indicators of being

duplicates/copies.

1. Click the Account Menu and select Material Catalogs.
a. The Material Catalogs window will appear.

&) EsSTICOM Dashboard Projects Calendar Material Catalog

-+ ADD NEW PROJECT \l/ Creation Date -

Bid Submitted (1)

Accepted (1)

Estimating (5)

Training

Material Catalogs @

Personal Profile

Material Catalogs

~ Category

Air Devices, Registers & Grilles Out-of-the-box

- Commercial & Residential HVAC + ADD cATALOG @)

Company Profile

User management

Licensing

Logout

Jmonihs 200

2. Find the group where the material is saved.
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3. Click the group to open the Catalog <Catalog Name> window.

- Custom

+ [ Esticom Test Materials

u‘ Wire Products [Test]

» [ TestMaterials

+apDcaTALOG @)
I -
oc G

Catalog: Wire Products [Test]

Catalog Name

Wire Products [Test]

4+ ADDMATERIAL Q, Search..

O

Duplex Wire [Test]
Duplex Wire for Testing
DW Testing Corp

1 1-10f1

CM 0001-A M/Uft %1 2 017

4. Find the material that you want to duplicate and click the More Options button.

Catalog: Wire Products [Test]

Catalog Name

Wire Products [Test]
O + ADDMATERIAL  Q, Search...
Duplex Wire [Test]
Duplex Wire for Testing
DW Testing Corp

CN ODO1-A M/Uft %1 2 017

# EDIT

I DUPLICATE

» USEIN ASSEMBg

DELETE

5. Select DUPLICATE to make a copy of the selected material.
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6. The Duplicate Part or Assembly window will appear. Review the material information and edit the value of each
field if necessary.

Duplicate Part or Assembly

@® Part
QO Assembly
Part/Assembly name
Duplex Wire [Test]
Description |
Duplex
Phase Name Phase Code
Manufact PCO01A
DW Tes
Cost Name Cost Code
Catalog N CC001
0001-
— Unit of Measure Material cost Labor rate (mins) Pl
ft 1 10
Catalog to include this material in
Custom

CANCEL SAVE

7. Click SAVE to create a duplicate material.

8.

Cost Name Cost Code

CCo0o1
Unit of Measure Material cost Labaor rate (mins) Pl
ft 1 10

Custom

Catalog to include this material in
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Use Materials in Assembly

In this section, you will learn how to use parts to create an assembly through the Material Catalogs (Account Menu). This
option lets you select multiple materials and specify its details to create an assembly.

1. Click the Account Menu and select Material Catalogs.
a. The Material Catalogs window will appear.

&) ESTICOM Dashboard Projects Calendar Material Catalog Training

Material Catalogs @
-+ ADD NEW PROJECT B Creation Date -

Personal Profile

Estimating (5) Bid Submitted (1) Accepted (1) (0)

Company Profile
Material Catalogs
User management

~  Category Licensing
- Commercial & Residential HVAC + ADDCATALOG @) Logout
S monihs aoo
Air Devices, Registers & Grilles Out-of-the-box ‘
2. Scroll down to the Custom folder and find the group where the material is saved.
3. Click the group to open the Catalog <Catalog Name> window.
- Custom
- Esticom Test Materials + ApbDcaTALOG @
Wire Products [Test] I @
- Test Materials oc @
a
Catalog: Wire Products [Test]
Catalog Name
= Wire Products [Test]
O 4+ ADDMATERIAL Q_ Search...
Duplex Wire [Test]
Duplex Wire for Testing
D'W Testing Corp CH 0001-A M/U ft 1 017
1 1-10f1
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4. Find the material that you want to use in an assembly and click the More Options button.
5. Select USE IN ASSEMBLY to use the selected material in an assembly.
a. The Create Part or Assembly window will appear.

Catalog: Wire Products [Test]

Catalog Name
Wire Products [Test]

O + ADDMATERIAL ~ Q, Search...

Duplex Wire [Test]
Duplex Wire for Testing

DW Testing Corp CM 0001-A M/U ft 1 017

# EDIT
I3 DUPLICATE

% USEIN ASSEMBLY

W DELETE

6. Inthis window, the selected part is added automatically. You can add more parts by manually selecting them.
First, you need to find them using the Search... bar or the BROWSE PARTS CATALOG button. (See Create
Assemblies for more info).

7. Specify the Assembly Details:

Create Part or Assembly

QO Pan
(® Assembly
Q, Search... = |
Manufacturer
Duplex W Esticom Test Products
Duplex Wi
————  DW Testil
Catalog Number
CNO3
Part/Assembly namel Phase Name Phase Code
Test Assembly PNO3 PCO03
Description Cost Name Cost Code
Test Assembly CNO3 Cco3
Unit of Measure Pl d
ea 1 10

Catalog to include this material in

Custom

CANCEL SAVE
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Field Instructions

Part/Assembly Name | Enter the assembly name.
Description | Enter the assembly description.
Manufacturer | Enter the Manufacturer Name if necessary.
Catalog Number | Enter the assembly’s catalog number.
Phase Code | Enter the assembly’s phase code.
Cost Code | Enter the assembly’s cost code.

Unit of Measure

Click the drop-down arrow to select the assembly’s appropriate unit
of measurement.

Material Cost

By default, this field displays a calculated value from selected parts.

Labor rate (mins)

By default, this field displays a calculated value from selected parts.

Catalog to include this
material in

Click the drop-down arrow to select a catalog where you want this
assembly/material to be included in.

Note: add this material to a new catalog by clicking the New Catalog
link.

8. Review the specified details and click SAVE to create the assembly.

Unit of Measure

ea

Custom

Catalog to include this material in

CANCEL

=N
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Delete Materials

In this section, you will learn how to delete materials using the Account menu’s Materials Catalog.

1. Click the Account Menu and select Material Catalogs.
a. The Material Catalogs window will appear.

&) EsSTICOM Dashboard Projects Calendar Material Catalog Training

Estimating (5)

Material Catalogs @

Personal Profile

Bid Submitted (1) Accepted (1)

Company Profile

Material Catalogs

User management

~ Category Licensing

- Commercial & Residential HVAC -+ ADD CATALOG Logout

monihs 500

Air Devices, Registers & Grilles Out-of-the-box -

2. Scroll down to the Custom folder and find the group where the material is saved.
3. Click the group to open the Catalog <Catalog Name> window.

+ Custom
- Esticom Test Materials -+ ADD CATALOG -
Wire Products [Test] @ -
- Test Materials -
I_L_

Catalog: Wire Products [Test]

Catalog Name

~ Wire Products [Test]

O + ADDMATERIAL O, Search...

Duplex Wire [Test]
Duplex Wire for Testing

DW Testing Corp CH 0001-A M/ f 1 0.17

1 1-10f1
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4. Find the material that you want to delete and click the More Options button.

Catalog: Wire Products [Test]

Catalog Mame

Wire Products [Test]

O + ADDMATERIAL Q, Search...

Duplex Wire [Test]
Duplex Wire for Testing
DW Testing Corp

CH ODDT-A MUt &1 =3 017

s EDIT
IO DUPLICATE

@ USE IN ASSEMBLY

DELETE @

5. Select DELETE to delete the selected material.
a. A Confirmation dialog box will appear.

6. Click DELETE to continue deleting the selected material.

Do you really want to delete selected materials
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